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[bookmark: _Toc116374028]USERS
The following user is needed to complete the Microsoft Teams / Zoom configuration setup
· System Administrator
The following user is needed for the ability to book employees reporting to them on events
· Event Manager



[bookmark: _Toc116374029][bookmark: _Hlk116382407]CONFIGURATION FOR ZOOM
[bookmark: _Hlk116382557]Path to screen: System Administration | Tools | Configuration | Framework

Zoom Settings  
· [image: ]In the description textbox, type in ‘Zoom’ and click on the search button 

· Zoom Active – Setting value should be checked (on).
· Zoom API Key - This value is client specific, should be provided by or gathered for each client.
· Zoom client/api secret - This value is client specific, should be provided by or gathered for each client.
· Zoom Id to create virtual meeting - This value is client specific, will be updated accordingly.

USING ZOOM AS A ONLINE EVENT PLATFORM
[image: ]Path to screen: Main Menu | LMS Portal |Book a Course | View available Training Courses
Please note: This path above is for an Event Manager role








[bookmark: _Toc116374030]CONFIGURATION FOR MICROSOFT TEAMS 
Path to screen: System Administration | Tools | Configuration | Framework

Microsoft Teams Settings
· [image: ]In the description textbox, type in ‘Teams’ and click on the search button.

· MS Teams Active – setting value should be checked (on).
· Teams API Key – This value is client specific, should be provided by or gathered for each client
· Teams Id to create virtual meeting - This value is client specific, will be updated accordingly







USING MS TEAMS AS A ONLINE EVENT PLATFORM
Path to screen: Main Menu | LMS Portal |Book a Course | View available Training Courses
Please note: This path above is for an Event Manager role
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