Scan QR Codes for Events

The QR code scanning feature lets event attendees quickly log their attendance.

e Hover over the sidebar menu, then click Event Scheduling.
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e Click to navigate to the Scan QR Code tab.
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e Once an attendee has been booked on an event, they will receive an email containing a
unique QR code. The QR code can be scanned to confirm the attendee’s attendance at
events.

o Use the date filter to find the correct event.
o Select the event from the dropdown menu.

o Select the session you would like to update your attendance for from the

dropdown menu.
o Use your phone to scan the QR code.
o Attendees who have successfully scanned in will be displayed in the block on the

right.

Event Scheduling

@Sigﬂify

[

[

" o * @

#

CALENDAR VIEW

SELECT EVENT

LIST VIEW SCAN QR CODE o

Date

05/05/2026

Event

Senior Development Program | Course 1

Sessions

Tuesday 5 May (08:00 - 16:00)

2]
3]
@
(5]

SCAN ATTENDEE QR CODE

REQUEST CAMERA PERMISSIONS

Scan an Image File

a2 SCANNED / CHECKED IN ATTENDEESG




Signify

SOFTWARE

Revision #2
Created 2026-05-07 13:35:50 UTC by Chanan Stenden
Updated 2026-05-07 15:41:45 UTC by Chanan Stenden


https://signature.signifyhr.co.za/uploads/images/gallery/2025-02/ZOt8yZwhbiGx2d6U-signify-footer.png

