
How to Set Up Badges

How to configure Training Level
How to get there?
Click on System Administration (1), then with your cursor hover over System Administration (2) |
Database (3) | Training Levels (4).
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What to do?
On this screen you can view the default training levels set up. You can edit the existing levels or
add new levels by clicking on the Create Training Level (1).

Click on Actions (2).
Then click on Edit (3).
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OR

Click on Create Training Level (4).

Enter the Level Name (5).
Ender a detailed Level Description (6).
Click on the Hand icon (7) to access your badge images or to upload an image.
Enter the Start Points (8). This is the minimum badge point required to unlock this level.
Enter the End Points (9). This is the minimum points required to move to the next level.
Then Click on Save (10).

For example:

Training Level Start Points End Points

Level 1 0 50

Level 2 50 100

Level 3 100 150

Note: The End Points (9) of the first level should be equal to the Start Points (8) for the next
level.
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How to add a badge to a training
type
How to get there?
Click on System Administration (1), then with your cursor hover over System Administration (2) |
Database (3) | Programmes (4) OR Qualification (5) OR Unit Standards (6) OR Training Interventions
(7).
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What to do?
You can add badges to these training types:

Programmes.
Qualifications.
Unit Standards.
Training Interventions.

Navigate to the badges section on one of these training types and click on the Show as Badge (1)
tick box to expand the menu.
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Click on Select Image (2) to select an image from the library or to upload an image.
Select one of the radio buttons When they have been found competent OR When they
have completed the course (3).
Enter the Maximum Points that a user can obtain for this badge (4).
Enter the Score that the user must achieve to receive the Maximum Points (5). The user
will receive the Maximum Points if they receive this score at (5) or higher.
Enter the Minimum Points that a user can obtain (6).
Enter the Minimum Score (7). If the user receives this Minimum Score (7) they will receive
the minimum points.
Enter the value For how long the points will be valid for (8).
Tick the Show score distribution graph for this course on Achievements page (9), if you
would like the score distribution graph to be visible.
Tick the Show Leaderboard on Achievements page (Names will be shown) (10), if you
would like the Leaderboard to be visible.
Click on Save (11).
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Note: If the user receives a score between the maximum score (5) and the minimum score
(7), the system will calculate a Badge point between the maximum (4) and minimum (6)
badge points and the score the user received.
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