How To View a Users
Assessment
Attempts/Results

How to get there?

Click on System Administration (1), then with your cursor hover over Modules (2) | Manage
Employees (3).

ﬁe{aund or type unknown
ﬁe{aund or type unknown

What to do?

e Use the search criteria to search for the user (1).
e Click on Action (2) for the relevant user.
e Then click on View / Edit (3)
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Search Employees

® Current Previous Empl All \J&

Employee Number Captain Kurk MName Sumame 1D Number

O Job Code Position

Number of Employees in All Employees: 1710

Appoint New Employee § Appoint Employee Being Transferred | Appoint new Employee (Quick)

Actions Employee Number Surname ID Number Position Location in organisation Schema

Captain 93091350190873 Learner TRS One | Coal RSA [4] Orange / Purple

Close

O s

TermmEE L mployee
View Employee Profile
View Leamner Records

View Licences

Click on Employee Development (4).

Then Navigate to and click on Assessment List (5).

On this screen all the users assessments that were attempted are displayed.

Click on the Please select (6) drop down and click on View attempts for more detailed
information.

Assessment Name Larsi Dage Staried taximumn Humber of Tries. Humb=t of Atiempis
Fire Fighting Clckid Aspassment B0IG 0 1
Active Ligigning - Assassman gl Lerg 52313 0 1

e Here you can print the assessment attempt by clicking on Export to PDF (7).
e Click on View Details (8) to view the users answers.

View Attempts Report

Employee Current Schema [4] Orange / Purple

Employee Number Captain Kurk

Employee Name Captain Kurk

Position Title Learner

Transcript For Assessment Active Listening - Assessment
Export to PDF View Historic Attempts

Assessment Name End Date Invigilator Name Invigilator Number Total Attempts Competent Completed
%
@ View Details Active Listening - Assessment 2019/05/21 2019/05121 1 Not Yet Competent Completed 5333 8 15

Candidate name: Candidate signature
As5ess0r name: Assessor signature:

There are various reports that can be loaded to view assessment attempts. Please contact

support@signify.co.za to ask for assistance.
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