Reports available in the
module

The following reports can be found inside the Recruitment & Selection module.

Where the report can be found:

1. Manage Employees | Recruitment | Administration | Advertised Positions
2. Manage Employees | Recruitment | Administration | Advertised Positions | View/Edit
Applications | View All Applicant’s Profiles

Report’s Name:

1. Advertised Positions Summary report
2. Applicant’s Profiles

Advertised Positions Summary



Advertised Positions Summary Report

Search for an Advertised Position

Pasition
Reference Title
Advertised Frorn 201601410 il —AL re
Close Window
Export Report
Export All Results A fo Microsoft Excel Spreadshest v Export Close
Summary of advartisements for Search Criteria
Number of Advertisements 3
Number of Applications 9
Applications per Stafus Categorised Applications
Not submitted yet 2 Candidate 1
Application submitted 3 Candidate - EE 0
Appointed 3 Candidate with disability 0
Application canceled 1 Mot Appropriate 0
Not categorised yat g
Possible future employment 0
Detail
Reference Position Title Published Closes On Reason for Recruitment Applications
3 Administration Trainee Internally and Extemally 201602101 20160229 B
2 Assistant Module Developer Internally 20160201 2016/04/30 1
1 Accountant Internally and Extemally 200601401 201640430 Mew Position 2

Applicant’s Profiles


https://signature.signifyhr.co.za/uploads/images/gallery/2021-03/d9RFXYbKPTUtR4ye-image-1616941941621.png

m Applicants' Praofiles

@ Provide appropnate cntena andior click SEARCH to rewview all apphcants’ profiles side-by-side
Supply search criferia b filler the applications with
Application Reference Status Appointed
Reason for apphing (Al reasons) v | Category | (all categories)
Employes Mumber
Surname Mame

Export Report

Export Al Results v to Microsoft Excel Spreadshest v m

Selected search criteria for Vacancies

Status Appointed

AR Employee Current  Current FUm

Reference Stalus for Category Numbar Surname Name Age Gender Company Depariment
applying

Contact Detail

Waork
Address

Previous
Qualifications Work
Experience

10 Appointed  Change  Candidate Janse van  Les- 31
Rensburg  Ann

Appointed 0 0 Kriidenier Marili 0
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